Adding or Changing the Federal Indicator

2015-2016 is a DATA CLEANUP YEAR ** (see next page for details)

REMEMBER

» Every student must have one and only one federal indicator

» If another record is already marked, you must uncheck that enroliment before
checking a new enrollment.

» If you do not click save, it never happened

» You cannot run a report to check your changes until the next day

1. Loginto TEDS

2. Select your school and the CURRENT SCHOOL YEAR

3. Click on Schoolwide Enrollments
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Home (System Messages))
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Career Readiness
= Program Sections
Accounting 52.0301.00

Administration Support
52.0401.00

Agribiotechnology
26.1200.00

Allied Health 51.0000.01
Business Management
52.0201.01

Cellision Repair Painter
Entry Level 47.0603.01

Messages

POSTSECONDARY SCHOOLS ONLY - TEDS Update training has been scheduled for
following dates: July 29, September 9, October 21 and December 9. Anyone who nee
postsecondary TEDS training must register by emailing your choice of training dates t¢
sarah.galliher@education.ky.gov. New userid assignments will be inactive until the use
completed a TEDS training. These classes will be beginner level as we did training for
current TEDS users within the past year. Anyone working at a postsecondary school i
welcome to attend one of the training sessions if you need a review of TEDS basic fun

Be sure to scroll down this screen to see all of the posted messages. Messages will be added or remove

4. Make any necessary changes to federal indicators by checking the box next to the
pathway for which you want the student counted for Federal Reporting.
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5. Click the Save Button before you leave the page
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2015-2016 is a DATA CLEANUP YEAR

With the implementation of a new script in TEDS, we are now able to ensure that
students enrolled in TEDS will only have one and only one federal indicator. For this
change to work properly, we need you to work on data cleanup.

As long as you follow the steps, this will be a onetime effort and you will have accurate
data moving forward.

1. Run Report # 5, Duplicate Federal Indicator Report from the Recommended
Reports for Data Validation.

2. If your result is not a blank report, print the report and follow the instructions on
the previous page.
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http://education.ky.gov/CTE/teds/Documents/Recommended_Reports_for_Data_Validation.pdf
http://education.ky.gov/CTE/teds/Documents/Recommended_Reports_for_Data_Validation.pdf

